
Camcycle Summer Internship
Job description and person specification

Salary: Cambridge living wage (currently £9.50 per hour)
Hours: Flexible. Weekly hours can be reduced, and the internship spread over additional weeks. Some evening
and weekend work may be required. 37.5 hours a week for 8 weeks is the baseline.
Start date: We are looking for someone who can start as soon as possible.
Location: The applicant will need to spend time in Cambridge to complete this project. They will also need to
work on occasions from the Camcycle office in Cambridge North. Other times they can work remotely.

About us
Camcycle (Cambridge Cycling Campaign) works for more, better and safer cycling, for all ages and abilities, in
and around Cambridge, where half the population cycles at least once a week. We are a democratic,
member-led charity, with over 1,600 members and three permanent members of staff.

Our work includes:
● Responding to planning applications and public consultations
● Organising events including our month-long Festival of Cycling, our Reach Ride with 1,000

participants, stalls at community events, workplace information sessions and campaigning meetings
● Publication of print and digital cycling advocacy materials including leaflets for students, our quarterly

print magazine, blogs and social media posts
● Representing the interests of people who cycle, to the media and public bodies such as the council

About you
We welcome applications from all backgrounds, provided you can demonstrate you have researched what we
do and you can provide us with compelling evidence of how you can help us achieve our mission. You will be
savvy with technology and social media, a problem-solver and a quick, self-directed learner.  You will relish the
opportunity to be exposed to a wide variety of tasks and to have a lot of responsibility and autonomy during
this internship.

Passion for the
cause

- Passionate about everyday cycling and understand the many benefits sustainable
travel can provide for our environment and community.

Interpersonal &
communication
skills

- Clear and confident communicator, high standards of written and verbal
communication.

- The confidence to phone and email new people and arrange meetings
- Confidence interviewing people in a way that creates compelling stories

Specialist
knowledge &
skills

- Proficiency with social media and content creation
- Skilled at making videos using smartphone footage and iMovie on a Mac (or let us

know if there are other applications you prefer to use)
Flexible and
autonomous
working style

- Trustworthy and able to handle responsibility.
- Self-motivated and able to work on your own initiative. Able to make decisions

where appropriate and prioritise your own workload.
- Adaptable to change and able to cope with ambiguous environments.
- Flexible and able to work occasional evenings and weekends.

Additional
requirements

- Travel by bicycle locally and by public transport for longer distances.  
- Smart and presentable appearance when required.  

Other desirable
skills and
experience

- Wordpress or web design/development.
- Graphic design skills and software similar to Canva or InDesign.



About the role
We are committed to providing a high-quality, open and accessible internship programme. We pay our interns
a fair wage, follow a transparent and fair recruitment process, ensure a welcoming and informative induction
process, treat our interns as valuable contributors to our team, provide a work plan, support, supervision and
references and listen to feedback from our interns so that we can continue to improve our internship
programme. We expect our interns to bring commitment, new skills, ideas and energy to our team and that
their work will have a real impact.

Each year we have a strategic project for our intern to take responsibility for. This year, our internship is
funded by the City Changer Cargo Bike programme and will be focussed on promoting and celebrating the
limitless potential of cargo bikes for usage amongst public, private, and commercial users in Cambridge. You
will report to our Communications and Community Officer and work with our Executive Director,
Administration Officer and volunteers to create your project plan, manage the project, coordinate staff and
volunteers, and deliver the activities and materials required. You will also have the opportunity to be involved
in other work that Camcycle does and we will aim to align these opportunities with your career or study goals.

Your tasks will include:
- Creating and managing the detailed project plan
- Identifying and contacting cargo bike champions to arrange video interviews and photo shoots
- Interviewing, filming and taking photos of cargo bike champions and general cargo bike/cycling

footage in Cambridge
- Editing videos to create content for social media and our website
- Writing blog posts on cargo bike topics
- Editing and formatting content for our website
- Working with the Camcycle team to create a family cycling leaflet to promote cargo bikes and other

ways to cycle with a family
- Creating a list of businesses in Cambridge that use cycles as a core part of their business
- Writing an article about the project for our magazine

Benefits and other details
● Flexible working hours. We can structure your internship around other reasonable commitments.
● Pension scheme and leave entitlements in line with statutory requirements.
● Convenient office location, when required, within an easy walk or cycle from Cambridge North station

but you will be expected to attend meetings and events around Cambridge.
● Flexible working location. You can work from our office, your home and/or other locations. (Though

you will be required to spend time in Cambridge for meetings and interviews). If the government
reissues Covid advice to work from home, you will be required to do so.

Recruitment process
1) Application shortlisting   2) Short phone interview   3) In person interview with presentation and work
sample 4) Second in-person interview, if required  5) Reference checking


